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Important Resident Information 



 
The following information is important for you to read and understand if you are residing in a Men’s 
Residence Hall. It contains information you are responsible for knowing and following if you are to 
expect a successful school year at Union College. If you have any questions or need further additional 
explanation, please ask a Dean or RA for clarification: 

1. Alcohol/Illegal Substance Policy Changes - If you come into the dormitory smelling of 
alcohol/illegal drugs or if there is suspicion that you have been using, possessing, purchasing, 
manufacturing, selling or sharing alcohol/illegal drugs on or off campus, we will be obliged to 
inform our local law enforcement. They will respond according to state laws. If you test over the 
legal limit you will most likely be handcuffed, escorted to their squad car and taken to a detox 
center since we cannot take responsibility for your physical safety if you are inebriated. No matter 
your age, your parents will be called and you will have to follow the school’s 
evaluation/treatment policy if you want to remain a student at Union College (see student 
handbook for details). The college retains the right, in the furtherance of its drug, alcohol and 
tobacco policy, to perform random drug testing. We now have a Breathalyzer device which we 
will use if deemed necessary. You are now an adult and you will have to face adult consequences 
for your adult choices and actions. 
 

2. Curfew Time - There are multiple curfew times depending on your class standing and GPA 
status.  Curfew hours are as follows1:  

• Weeknights 
1. Freshman - 11:00 PM    (DO NOT Qualify for Honor Curfew) 
2. Sophomore - 11:30 PM   *(Honor Curfew – 12:00 AM) 
3. Junior - 12:00 AM    *(Honor Curfew – 1:00 AM) 
4. Senior - 1:00 AM  *(Honor Curfew – 2:00 AM) 

• Friday Night 
1. All class standings - 11:00pm2 

• Saturday Night 
1. Freshman/Sophomore - 1:00am 
2. Junior/Senior - 2:00am 

It is your responsibility to get checked in each night, if you didn’t see your RA or scan-in at the 
desk you will need to inform someone or go to the lobby and check in. 
 

*Honor Curfew Criteria 
• You must have met worship credit requirements for the most recent two consecutive semesters. 
• You must have good Citizenship standing. 
• Sophomore honor status must have earned at least 32 semester hours and have a cumulative GPA of 3.00. 
• Junior honor status must have earned at least 64 semester hours and have a cumulative GPA of 3.00.  
• Senior honor status must have earned at least 92 semester hours and have a cumulative GPA of 3.00. 

3. Grace Periods - Each night, you have a 20 minute grace period. THIS IS NOT AN EXTENSION 
OF YOUR CURFEW. The grace period disappears if you are late past the 20 minutes. For 
example: If your curfew is at 11 pm, and you come in at 11:25 pm, you are 25 minutes late, not 5 
minutes late.  

4. Leaving the dorm after curfew has begun - The privilege of leaving the residence hall after 
your curfew (you must check in first) is limited to one trip of 30 minutes or less with a sign-
out/in at the desk. NO grace period is given for the 30 min. late leave. With safety as a primary 

                                                
1 If you are a freshman or sophomore, and are 21 years old, you will be given junior curfew status. 
2 If you are 22 years of age or older, or on the college’s dorm incentives program, there is no Friday curfew. However if you are 
staying out all night, you must make prior arrangements with a dean or your no-curfew privileges will be jeopardized.  

 



concern, after 1 a.m. students must be in groups of two or more. Failure to comply will result in a 
restriction and may result in further disciplinary action. Failure to be in the dorm by 4:00 a.m. is 
considered being out all night and may result in suspension.  

5. Restriction - If you miss curfew and/or are late without any communication with the Dean, 
and/or have accumulated a series of late entries, you will be placed on restriction. (See student 
handbook for details.) 

6. Bunk Beds – The bunk beds have been stacked to make it easier as you move in but we 
recommend that you not keep then that way since serious injury or death can occur from falling 
off the top bunk. If you do choose to keep them stacked you do so at your own risk and assume 
all liability of harm or injury. If you do choose to keep them in bunk position, you must not have 
them in front of the window, please move them to one on your inside walls. 

7. Laundry on the weekends - We ask, in honor of our Lord’s Sabbath Day and in respect to those 
who want to keep those hours sacred, that you please refrain from using the dormitory laundry 
facilities from sundown Friday night to sundown Saturday night. If you must wash your clothes 
there are Laundromats in town.  

8. Leaving for the Night - Anytime you are not planning on staying in the dorm, you must fill out 
an on- leave request 24 hrs. in advance. You MUST make sure your leave is approved before 
you leave. The deans cannot approve Lincoln and Omaha leaves, if you are planning on staying 
locally, you must get specific approval from the VP of Student Services. 

9. Parking - The on-campus parking signage is clear concerning where to park. If you park between 
Prescott and Culver you will probably get a ticket. If you park too long on Prescott Street, the city 
police may notice and issue a ticket (street has a 24 hour limit). The best place is to park behind 
Prescott. Tickets are issued during the day as well as during the evening and nighttime hours, so 
please park responsibly. If you have a question, ask one of the deans or visit Student Services in 
the Dick Building. They have a map!  

10. Communication - We communicate by signs, e-mail, and hard copy letters. Please pay attention 
as information is passed your way. E-mail is the school’s official means of communication; 
please check your account frequently. 

11. E-mail Address -Most of you have a personal email account other than the college account that 
you would rather use. Please make sure that your most used email account is accurately listed in 
your self-service.  

12. Concert Going- If you are requesting to attend a concert that will take you past your curfew 
time: 1. you must fill out, at least 24 hours in advance, a late leave paper request (which we have 
in the office) with the date, time and place of the concert. 2. If you are under 22 years of age we 
must hear from one of your parents stating they are ok with you being out late for the concert, 
especially if it’s a week night. 3. As a Seventh - day Adventist institution we desire to provide 
and promote an environment for honoring the Lord’s Sabbath Day, thus we will not give 
permission for a late curfew for concerts or movies on a Friday night.  

13. Food - Many of you want to have food in your room but to help avoid unwanted guests please 
seal it in a closed container. Food left sitting out will attract bugs and mice. Once we have those 
little critters living in our midst, they are difficult to get rid of. It is also important to take care of 
the trash in your room in a timely fashion. 
 

14. Bikes - Many of you have expensive bikes. There are outdoor bike racks that you can chain your 
bike to. If you want to keep it close to you, it needs to be in your room, not in the hallway. 
Wherever you put your bike, the college is not responsible for its security. That is your 
responsibility.  



15. Cell Phones - Just a reminder about phones and meetings – chapels, vespers, classes, etc. It is 
impolite and distracting to use your phone in a meeting. Please silence or turn them off. It’s 
amazing how we will do this in a movie theatre, but not in God’s house or for worship? 

16. Electrical Outlets - The residence halls were built in a time period when the demand for 
electrical appliances was far less. If you turn on too many appliances at one time your breaker 
will pop. Most rooms share an outlet with the room next door, so if two microwaves go on at the 
same time, it will more than likely cause problems. Work with the guys next door in trying to 
make sure that you don’t overload your outlets. Do not use extension cords, they are against 
fire regulations. You have to use a power strip with a trip fuse for multiple cords. 

17. Quarters – You may obtain quarters in the offices during office hours if you need change to do 
your laundry. 

18. Screens - They have been fixed this summer so we ask that you do not tamper with them. If they 
are damaged, removed or missing, you will be fined to have it fixed or replaced.  

19. Resident Assistants - There is an RA who lives on every floor. Their duties are to represent the 
Dean’s authority and to maintain order. They also do a nightly room check, make sure the hall is 
cleaned and report problems of any kind to the residence hall dean. They are there to answer your 
questions concerning your experience here at Union College. If they do not know the answer, 
they will be able to direct you to the right person or department. 

20. Personal Appearance - Given the conservative background of Union College, your appearance 
is of concern to us. Our hope is that you will present yourself in a manner that represents your 
family, your college and your relationship with Christ. A dean will speak to you if you are 
wearing an earring and ask you to take it out and leave it out. If your mode of dress or personal 
hygiene is a problem, a discussion will take place concerning that as well. 

21. Personal Space - Your room is your “little home away from home”. That said, we concern 
ourselves with your choice of posters, the level of your music and the content of the movies and 
games you may watch. As you make those choices, make them with the idea in mind that you are 
a child of God and that what you do should honor Him. 

22. Internet Usage - Unauthorized downloading, use and/or distribution of copyrighted material, 
including peer-to-peer file sharing, may be subject to civil and criminal liabilities. DO NO USE 
the guest network for any reason, use the student network only. 

 
 
 
 
 
 
 
 
 
Residence Hall Fire Safety 
 
While Union College takes every precaution to ensure your safety from a fire, there are things 
you can do to protect yourself in the event of a fire.  Remember these simple “do’s” and 
“don’ts”: 



• Don’t sit up! 
• Do roll out of bed 
• Stay low 
• Crawl to the door 
• Feel the door before attempting to open it to see if it is hot 
• If the door is not hot, kneel against the door and open it slightly 
• Check the hall for smoke and flames 
• If no smoke or flames, exit the building by the designated exits 
• Do not reenter the building until an authorized person signals that it is safe 

 
Remember the following fire safety tips: 
  

• Outlets should never be overloaded with multiple plugs 
• Do not use extension cords, only use multi outlet devices that have their own self-

contained circuit breaker 
• Never cover light bulbs with paper or clothing 
• Flammables are not permitted, i.e. candles, incense, etc. 
• Touchier halogen lamps are strictly forbidden 
• Hot plates, toaster ovens are not to be used 

 
WHEN THE ALARM SOUNDS, LEAVE IMMEDIATELY.  DO NOT 
ASSUME THAT IT IS A MALFUNCTION. 
 
If the Door is Warm to The Touch 

• Stuff the cracks around the door with towels, cover any vents 
• Use your phone to notify officials of your location 
• Wait at a window and signal for help using a flashlight or a towel 
• Do not break the window, smoke may come rushing in 
• Be patient 
• If you attempt to leave, stay low.  If you encounter smoke or flames, return to your room 

immediately 
 
In the event of any fire drill or fire emergency, go to your designated outdoor 
assembly area.  If you notice a person missing, notify an official – RA, Dean or 
Fireman. 
 
!!!Any Student refusing to leave the dorm during a drill is subject to discipline!!! 

	
Union College Student Commitment Contract 

         
Union College is dedicated to high ethical and moral values in keeping with Christian principles.  These principles 
of healthful living include abstinence from alcohol, illegal drugs and tobacco on or off campus.        
  



While the vast majority of Union College students abstain from the use of alcohol, tobacco and/or drugs, we realize 
that there are those in the college community who may have come from different backgrounds and may be unaware 
of the abstaining culture of Union College.  We take this stance because of the overwhelming negative social 
implications of alcohol abuse.  Because alcohol abuse is one of the leading causes of young adult mortality, child 
abuse, rape and domestic violence, we feel that abstinence is the best place to make our stand.  In an effort to 
eliminate confusion, we would like to clarify the college’s policy.     
  
Union College:  Alcohol, Tobacco and Drug Policy – See the Student Handbook, p. 51. 
  

“Union College is committed to a drug and alcohol-free environment for students.  The unlawful 
manufacture, distribution, dispensing, possession or use of alcohol, tobacco or a controlled substance by a 
student while enrolled at Union College is prohibited and shall be viewed as an act of misconduct and shall 
be subject to disciplinary action, whether on or off campus. Selling or giving alcohol to minors is illegal 
and will be reported to law enforcement authorities. . . .”  (this includes e-cigarettes and various other 
vapor type devices) 
 
Random Drug Testing:  Union College retains the right, in the furtherance of its drug, alcohol and tobacco 
policy, to perform drug testing and the use of a Breathalyzer.  Failure to submit to such testing may subject 
the student to disciplinary actions, including, but not limited to, expulsion. 

  
Union College Response to an Alcohol, Tobacco or Drug Infraction 
  

The college will consider the following to be “use” of alcohol, tobacco or drugs (a Breathalyzer may be 
used to test for use): 
1.  Odor on breath 
2.  Possession on a person, in a car or in a room, or in campus housing 
3.  Purchasing 
4.  Having any containers in a dorm room or campus housing 
5.  Behavior that indicates consumption 

  
Because Union College seeks to be redemptive in implementing student discipline the following are the steps that 
are taken when there is an alcohol or drug infraction. 
  
1st offense - Student is referred to an off-campus organization, First Step, for an evaluation and may remain in 
school if they agree to comply with the recommendations that result. 
  
2nd offense - Student’s situation will be taken to Deans’ Council and disciplinary actions will be taken. 
__________________________________________________________________________________ 
  
            
I have read and understood the Union College Alcohol, Tobacco, and Drug Policy.  As a student of Union College I 
agree to follow this policy. 
 
 
  
______________________________    _____________________________     ___________________ 
Signature                                                 Printed Name          Date          

	
Unauthorized	Distribution	of	Copyrighted	Material	
	
Dear	Union	College	Students:	
		



Part	of	your	college	education	includes	gaining	an	understanding	of	the	laws	of	our	country	as	well	as	
how	to	critically	think	in	applying	God’s	laws	to	everyday	living.			
		
One	of	those	important	laws	states	that	unauthorized	distribution	of	copyrighted	material,	including	
peer-to-peer	file	sharing,	may	be	subject	to	civil	and	criminal	liabilities.			
		
In	the	past	some	students	have	chosen	not	to	comply	with	these	copyright	laws.	When	that	happens	
Union	College	receives	notice	and	warning	that	copyrighted	material	(movies,	games,	music,	etc.)	are	
being	shared	illegally	on	the	Union	College	system.	The	College	is	then	obligated	to	investigate.		
		
Willful	copyright	infringement	can	result	in	criminal	penalties,	including	imprisonment	of	up	to	five	years	
and	fines	of	up	to	$250,000	per	offense.		Court	rulings	have	determined	that	any	access	of	a	digital	work	
by	a	computer	effectively	copies	it,	and	these	rulings	extend	to	cover	nearly	all	uses	of	digital	material.	
		
Union	College	will	comply	with	all	laws	related	to	copyright	infringement	including	cooperation	with	
authorities	in	an	investigation	of	illegal	sharing	of	copyrighted	materials.		Union	College	will	also	comply	
with	copyright	laws	in	implementing	procedures	that	will	deter	copyright	infringement.			
		
Please	use	legal	processes	(iTunes	music	store,	Netflix)	for	accessing	copyrighted	materials.	
		
Thank	you	for	respecting	the	laws	of	our	country,	and	the	policies	of	Union	College	relating	to	
copyrighted	material.	
		
	
		
	
I have read and agree to adhere to the Copyright Laws of Union College: 
 
Student Name (print)_______________________________________________ 
 
 
Student Signature__________________________________________________ 
 
 
Date_____________________________________ 

 
 
 
 
Bedbugs: 
 
Dormitory Residents: 
 



To ensure a quick and less frustrating dormitory move-in day please be aware of our policy on 
what furniture is allowed in the dorms to help avoid Bed Bug infestation. Please read carefully 
the following guidelines if you plan on bringing furniture for your dormitory room: 
                                                                _____________ 
 
In an effort to create the best possible living space for you, your room has been thoroughly 
cleaned and tested for bed bugs by a highly trained sniffer dog. In fact, this summer we inspected 
every residential room on campus and your room, along with the rest of the sleeping rooms at 
Union are bed bug free. 
 
Because bed bugs are currently a major pest in Lincoln and across the country, we request that 
you help us to keep the campus bed bug free by following these guidelines: (Remember: This is 
for your good as well as ours…you don’t want to have an infestation in your room, they can 
be hard to get rid of!!!) 
 

1. Do	not	bring	any	used	furniture	into	the	residence	hall.	Bed	Bugs	are	hitch	hikers	and	will	travel	
in	cloth	and	wool.	That	means	no	furniture	from	Goodwill,	Salvation	Army,	Craigslist,	newspaper	
ads,	street	corners/	driveways,	etc…	or	even	the	place	you	might	have	stored	it	this	summer.	

2. Only	new	store	bought	furniture	still	wrapped	in	plastic	or	furniture	that	has	been	in	the	dorm	
this	summer	and	“sniffed”	for	bed	bugs	will	be	allowed.		

3. If	you	bring	furniture	from	home,	it	must	be	accompanied	by	a	letter	signed	by	your	parents	
verifying	that	it	is	bed	bug	free	along	with	their	agreement	to	pay	for	the	cost	of	your	room	to	be	
treated	(approximately	$400)	if	bed	bugs	are	found	in	the	furniture.	

4. Be	alert	to	signs	of	bed	bugs	such	as:	
- Bug	casings	in	the	cracks	of	beds	
- Blood	spots	on	sheets	
- Bites	and	itches	

Please	inform	the	dean	immediately	if	you	see	any	of	these	or	for	some	other	reason	suspect	
you	may	have	bed	bugs	in	your	room.	

5. Don’t	sleep	in	or	even	sit	in	a	room	that	you	suspect	may	have	bed	bugs,	if	you	discover	you	
have,	let	the	dean	know	right	away.	

If you do not follow these guidelines, you may find yourself out a lot of money to eradicate these 
pesky little guys from your room. Let’s work together to keep them out!!! 
 
Thank you for helping to keep the residence halls a great place to live. 
 

 
 
Home Furniture Agreement 
 



I am verifying that the furniture coming from our home is bed bug free. I 
am also agreeing that if bed bugs are found in this furniture I will cover 
the cost of having my room professional treated, which I understand 
could cost up to $400. 
 
Description of Furniture: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Parent Signature ________________________Date___________ 
 
 
 
Student Signature _______________________Date__________ 
 
 
 
 
Men’s Residence Hall Sign In 
 



1. Student	Information					(Your	cell	#	and	information	may	be	shared	with	other	databases)	

Last Name: ____________________________ First Name:  ______________________ 
 
ID# (If Known):  _________________________________________________________ 
 
Class Standing:  ____________________________________________________ 
 
Age:  ______________________ Date of Birth:  _______________________________ 
 
Room #: Prescott: ____________________ Culver:  ____________________________ 
 
Cell Phone #: ____________________________________________________________ 
 

2. Parent/Emergency	Contact	Information	

Last Name:  __________________________ First Name:  _______________________ 
 
Relation:  ________________________________________ 
 
Cell Phone #:  ____________________________________________________________ 
 
Home Address: __________________________________________________________ 
 
_______________________________________________________________________ 
 
 
Email Address:  __________________________________________________________ 
 

3. Emergency	Contact	Information			(Check	box	if	same	as	parent	information	above	___)	

(If different from parent information above) 
 
Last Name:  __________________________First Name:  _________________________ 
 
Cell Phone #:  __________________________________________ 

 
 

 
 


